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Chapter 1
What is Meet Manager and how do | use it?

Meet Manager is a simple database program that will allow you to organize and run a highly
efficient swim meet. Most importantly, it will also save the coach countless hours of keeping
track of swimmers times.

Before the Meet

Prior to the meet, there is a small amount of preparation that is required.
You will need to complete the following steps:

1. Go to the Central League Swimming/Diving Website.
(http://www.fordswimdive.com/clswimdive.html)
2. Download the Meet Manager File that describes the Meet Level and Pool Type.
a. High School Yards
b. High School Meters

CENTRAL ATHLETIC LEAGUE SWIMMING € DIVING

ESWSNPRNODADIT D

—
mlﬂlﬂ-‘l‘ﬂ Team Manager / Meet Manager Info
Week of December 11, 2009 Week of December 14, 2009 Guidelines for Team Manager
Haverford vs. Strath Haven Strath Haven vs. Harriton Guidelines for Meet Manager
Lower Merion vs. Springfield Radnor vs. Marple Newtown
Harriton vs. Upper Darby Conestoga vs. Penncrest Powerpoint for Using TM and MM

Upper Darby vs. Garney Valley
Penncrest vs. Radnor
Ridley vs. Lower Merion

Email all MM Backup files to Matt Stewart

Important Files / Documents
TM Events for Dual Meet, Yards

TM Events for Dual Meet, Meters

Week of December 21, 2009 Week of January 4, 2010

<’ MM High School Yards General File
Hawverford vs. Ridley Lov._rer Merion vs., Radnor q M High School Meters General Fil
Conestoga vs. Upper Darby Springfield vs. Strath Haven
Garnet Valley vs. Strath Haven Ridley vs. Upper Darby Districts / Centrals Time Standards File
Harriton vs. Springfiald Radnor vs. Garnet Vallay
Marple Newtown vs. Panncrest Penncrest vs. Harriton Central League Champs Qualifying Times
Marple Newtown vs. Haverford — bk
Conestoga ws. Lower Merion AAA District Qualifying Times

Springfield vs. Haverford s S
AA District Qualifying Times

Figure 1 - Webpage to download files

3. Save these files somewhere that you will remember, as these will serve as your templates
for all meets.
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4. Open Meet Manager
5. From the main menu go to “File — Open/New — (file that is the appropriate pool & level)”

Open Existing Database or Create New Database

Look in |r_‘? swmests ﬂ £ ER-
== L) 5couting Suburban Meets @Ply IMar - Junior Varsity 06.mdb
.—J @ 2005CHAMPIONSHIPMEET . mdb @Pl)‘ Mar - Varsity 06.mdb
Recent 21 2006CHAMPIONSHIPMEET mdb [EPlymouth - varsity 05.mdb
@ 2006GOLDDIVISIONAL . mdb @Rose Tree Woods - Varsity 05.mdb
@ @Aronlmlnk - Junior Varsity 05.mdb @Rose Valley - varsity 05.mdb
— @Aronimink - Junior Varsity 06.mdb @Sample Mest.mdb
Desldop @Aronimink - Varsity 05.mdb @Sample Time Trials.mdb
25l Crawford 2007.mdb [855C Time Trials 2006 mdb
—"/' [ET)FS5C MINI CUP 2006.mdb ()55 Time Trils.mdb
[#Fssccup2006.mdb [#stany Lane - varsity 05.mdb

Document
My Documerts (7 eIt Winter Invitational 2006.mdb EE]Strath Haven 2.08-07.mdb

@H\dden Hollow - Junior Varsity 06.mdb @Upper Darby Time Trial 06.mdb

——y
_Ijl]-g @H\dden Hollow - Varsity 06.mdb @Varsitﬂards.mdb
My Computer @Marhns Dam - Varsity 06.mdb @Walhngf\:rd - Junior Varsity 05.mdb
@Memorial 2006.mdb @\-‘falhngf\:rd - Varsity 06.mdb

@Pennvpacker - Varsity 05.mdb

¢

My Network

Places File name C-S[‘. Time Trals 2006 mdb _:] Open |
Files of type: |MEET MAMAGER databases (" mdb) j Cancel

Figure 2 - Select Downloaded Template

Open the Database. You will now need to rename this file.

From the main menu go to “File — Save AS”

Name the file: “Away vs Home 2008 JV or V” ex: “HaverfordvsUpperDarby2010”
Now you need to enter in the appropriate data so that you may later transfer information
from Meet Manager to Team Manager accurately.

10. From the main menu go to “Setup — Meet Setup”

11. Change Meet Name, Location, Start Date, End Date to appropriate entries

LRI

Meet Type

Meet NalGe - [Hioh ScnumYARDs[Vy\ * Sandand

Location: | It is crucial that your re-

© ByEvent :
Start Date : [12/11/2009 End Date: |12/11/2008 LRz, name the meet in the Meet

" By Team Set-Up; be sure to also
Age-Up Date - [12/11/2008 Altitude in Feet : " ByEniry adjust the meet start date,

" Fighted etc.

ID Format Class

{+ USS - United States Swimming " Age Group ¢ Time Standards
{~ SNZ - Swimming New Zealand " Senior / Open iv by Time Std : [~
~ 5SA - Swimming South Africa {* High School | Meet Style
" AUS - Australian Swimming " College " Standard

" UK - United Kingdom ASA " YMCA * 2TeamDual

(" BCSSA - Canadian League " Masters " 3+ Team Dbl Dual

" Other " Disabled
Course

e Gl I_ DG Codes (" LC Meters
=
i i (¥ Hy-TekDQ Codes

" SC Meters

" FINA DQ Codes 5 Yarde

Default Touch Pads at both ends r " UK-ASADQ Codes

Age-Up Athletes | oK ] Cancel ] Re-Convert Entries.

Figure 3 - Meet Setup Options
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12. You will need to repeat steps 5 to 11 for all dual meets your team hosts. Be sure to pay
attention to what level template you use (YARDS or METERS) when you begin the setup
process.

At the Meet

During the warm-ups, the officials who are working the table must get the lineups from the
coaches. It is the coach’s responsibility to provide the table with a PRINTED LINE-UP. It is
also STRONGLY RECOMMENDED that coaches do their line-up using Team Manager and
bring their exported entry file on a USB or FlashDrive.

All teams will receive a Roster File for each team in the Central League. If a coach/team does
not supply meet entries via USB drive, the roster file will be necessary for manually entering
swimmers into the meet.

PROCEDURE FOR THE OPTIMAL SITUATION:
BOTH COACHES BRING THEIR ENTRIES ON A USB DRIVE

In this scenario, a coach (wisely) created his/her line-up using Team Manager, and he/she
exported their entries onto a USB Drive.

1. First Upload the Roster.
2. From the main menu go to “File — Import — Rosters Only”

& Hy-Tek's Swim MEET MANAGER - Database: 'C:\swmeets\S5C Time Trials 2006.mdb’

G Setup Events Athletes Relays Teams Seedng Run Reports Labels Check for Updates Help

Open [ New Ctrl+0
Save As

Backup Cirl+B
Restore Ctrl+R
Repair and Compact Database

Purge 3

Export O Rosters only

Unap File
Merge Entries (MM to MM)

Install Update Merge Results (MM to MM)
Web Browser

Records
Open in Multi-User Mode Time Standards
Network Administration z

USA Swimming OnLine Entries
License Management B s &

Registration File
Exit cirl+Q

C:\swmeets\SSC Time Trials 2006.mdb
C:\swmeets\Strath Haven 2-08-07.mdb
Ci\swmests\VarsityYards.mdb

C:\swmeets\Hidden Hollow - Junior Varsity 06.mdb
C:\swmeets\Wallingford - Junior Varsity 05.mdb
C:\swmeets\Aronimink - Junior Varsity 08.mdb
Cilswmeets\Scouting Suburban Meets\thanks06. mdb
C:'\swmeets\Scouting Suburban Meets\blizz07.mdb
C:\swmeets'Scouting Suburban Meets\ma elite invitational 2007.mdb
C:\swmeets\Scouting Suburban Meets\Fall Kickoff 2006.mdb

Figure 4 - Importing Rosters

Locate the Roster file from the coach’s USB drive or other storage location.

You are going to click OK to open. It will then take you to the un-zipped file. (*.HY3)
Open the (*.HY3) File, and click OK until you see “Import Finished”

In order to double check the athletes imported go to “Athletes” from the main menu.

SNk w
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7. Now Upload the Meet Entries

8. From the main menu go to “File — Import — Entries”

& Hy-Tek's Swim MEET MANAGER - Database: 'C:\swmeets\SSC Time Trials 2006.mdb"

Open { New
Save As

Backup

Restore

Repair and Compact Database
Purge

G Setup Events Athletes Relays Teams Seeding Run Reports Labels Check for Updates Help
ctri+0

Ctrl4+B
Crl+R

Export
Unzip File

Install Update
\Web Browser

Open in Multi-User Mode
Hetwork Administration
License Management

Exit

C:\swmeets\SSC Time Trials 2006.mdb
Ci\swmeets\Strath Haven 2-08-07.mdb
Ci\swmeets\Varsity¥ards.mdb

C\swmeets\Hidden Hollow - Junior Varsity 06.mdb
C:\swmeets\Walingford - Junior Varsity 05.mdb
C:\swmeetsAronimink - Junior Varsity 06.mdb
Ciswmeets\Scouting Suburban Meets\thanks0s.mdb
C:\swmeets\Scouting Suburban Meets \blizz07.mdb

C:\swmeets\Scouting Suburban Meets\ma elite invitational 2007.mdb
Ciiswmeets\Scouting Suburban Meets\Fall Kickoff 2008.mdb

crl+Q

¥ Rosters Only

Merge Entries (MM to MM)
Merge Results (MM to MM)

Records
Time Standards

USA Swimming OnLine Entries
Registration File

Figure S - Importing Entries

9. Locate the Entries file from the coach’s USB drive.
10. Continue on the “click OK” parade until you see the total number of entries.

11. Repeat steps 1 to 10 for the other team.

PROCEDURE FOR THE “OTHER” SITUATION:
ONE OR BOTH COACHES DID NOT BRING ENTRIES ON USB DRIVE

In this scenario, a coach simply shows up to the meet with only a print-out of their line-up.

Nk =

First Upload the Roster.
From the main menu go to “File — Import — Rosters Only”

Locate the Roster file from the coach’s USB drive or other storage location.

You are going to click OK to open. It will then take you to the un-zipped file. (*.HY3)
Open the (*.HY3) File, and click OK until you see “Import Finished”

In order to double check the athletes imported go to “Athletes” from the main menu.
Repeat this process for the both teams.

In order to set up the meet to run on Meet Manager, the computer operator will need to manually
enter the relays and swimmers for each event (preferably before the meet begins). If time is an
issue, at least set up the first 4 events for the meet; the remainder of the meet can be adjusted

during diving.

See the procedures below for running a meet in order to see how to adjust events and add
swimmers/relays to an event.




Meet Manager & Team Manager Central Athletic League Swimming & Diving

Running the Meet

Once the Meet has been set up, we can get this party started.

1. From the main menu go to “Run”

Assuming the coaches’ entries are correct, the entire meet should be set up. If a coach
did not bring an entry file, you will need to MANUALLY enter swimmers in each event.

3. DO NOT SEED THE MEET! This is only for championship style meets. If you do
this, you will have to start over by re-creating the meet from scratch.

4. The current event is highlighted in the top left-hand window.

5. Make sure that entries match those from the printed line-ups from each coach.

6. If Meet Manager is not connected to a scoreboard for direct import or times, make sure to
have someone accurately write down ALL TIMES from the scoreboard (and manually
enter them into Meet Manager).

7. Enter times under “Finals Time”

Moot

Prev Cent: Cirrs

miinl
(=RE=]
olo
(=R i}
ol
oo

Figure 6 - The Run Menu

a. Ifthere is a DQ, check the “DQ Box”
b. Click in the empty “DQCode” box, Click the Drop down menu, and select the
infraction that was committed.

5 Time: DQcode | HPL | PL | Pt

31.92 20 [l

o
3
g

27.38|
2062
23.70
27.50
24.88)

2| Mo touch at turn - back

2K Not on back off wall - back

2L Shoulders past vertical toward breast - back

N Head did not break the surface by 15 meters - back

2P Toes curled over gutter after the start - back

70 Faise start - Misc

TP Declared false start - Misc

7Q Did not finish - Misc ~ [

{0 ] {3

Figure 7 - DQ Check box & DQ Codes

c. Ifaswimmer does not swim, enter “NS” for the “Finals Time”
8. Ifacoach has a swimmer compete exhibition, check the “Exh” box next to the name.
9. Ifthere are discrepancies between the places & times of the finishes
a. Click “JD”
b. Enter the corrected places for ALL swimmers in the “JD PL” column. (On the far
Left)
c. Click OK
10. Once all information has been entered, click “Score”




Meet Manager & Team Manager Central Athletic League Swimming & Diving

11. Results window will appear to help you check that everything is as it should be. You may
close this.
12. Click “Next Event”
a. Top Left Window will indicate if the event has been completed.
b. The Team Score should have been updated to reflect the previous events score.
13. Repeat this process for the remainder of the meet.

Setting Up or Making Changes to Individual Events

Because you know nothing is ever perfect...

1. Inthe “Event List” Window, highlight the event where the change will happen.

EVENT LIST - All Events - Yards - (Session not selected)
Status__|Event Name Heats
Girls & & Under 100 Yard Medley Relay 1
Boys 8 & Under 100 Yard Medley Relay
Girls 3-10 100 Yard Medley Relay
Boys 9-10 100 Yard Mediey Relay
Girls 11-12 200 Vard Medley Relay
Boys 11-12 200 Yard Medley Relay
Girls 13-14 200 ard Medley Relay
Boys 13-14 200 Yard Medley Relay
Girls & & Under 25 Yard Backstroke
Boys 8 & Under 25 *Vard Backstroke
Girls 9-10 50 Yard Backstroke
Boys 9-10 50 Yard Backstroke
Girls 11-12 50 ard Backstroke
Boys 11-12 50 Yard Backstroke
Girls 13-14 50 *Vard Backstroke
Boys 12-14 50 Yard Backstroke

W
Bl

RIRIEIRIEIRIE] + RIEIRIEIE IR IR
Saam=m o= o == ==

Figure 8 - Events List Window

2. Click “Adjust” or press “F8”

3. The following menu will appear

3

& Preview / Adjust

| save addHeat Delete Empty Heats SwitchHeats Athletes Help
d2 0 X 1 Team -

Hide Athletes (% Show Eligible Athletes Eligible Athletes + Swim-ups Entered Only Alternates Only

Event 11 Girls 8 & Under 25 Yard Backstroke Timed Finals
Row Heat | Lane |Name Age Team Time|
1 1 T [Mertzinger, Jane 7 SECMA 326
z 1 2 |Spellacy, Carolyn g B 26.85
3 1 3 |Richardsan, Phosbe 8 SSCMA 23.47
4 1 4 |Boyle. Julia 8 B 26.03
5 1 5 |McGilln, Gabby 7 SSCMA 3243
I 1 & [MchMulen, Kelly 8 & 27.80
7 H 1
3 2 2 |Kane, Sarsh 7 & ®27.20
a @ 2 |King. Elizabeth 7 SSCMA %3539
10 z 4 |Farel, Kacie Rose g ASC #2957
11 z 5 |Pappas, Eleni 6 SSCMA ®37.96
12 z §  |Cappello, Kirs 7 ASC #3060
13 3 1
14 E z
15 3 3
16 E 4
17 3 5 |Moneale, Anna 7 SSCMA HNT
18 E & |Jordan, Saish 3 ASC 3450
13 4 1
20 4 2 |Anduszko, Carolyn 8 fotciog #3466
21 4 3 |Talemal. Lindsay 8 A5C SNT
22 4 4 |Onimus, Laura 7 ASC #34.90
23 4 5 |Fleming, Audrey 8 A5C HNT
24 4 E
Eligible Athletes
Heat/Lane |Name Age ABBR Team | T8
1 2| Andiuszko, Caroln ASC Brorimind L
2 aturka, Sarah ASC Aronimind =
3 lewett, Hanna ASC Aronimind
4 174 |Boyle. Jula ASC Bronimind E
5 1ake, Chalotte SSCMA arthmare Swim Teamé
B Callshan, Maureen ASC Aronimink —
7 276 |Cappelo, Kira 7 ASC Aronirind 1
g Cessna, Danielle 7 ASC Arcrirind -
E] Fen, Abby g ASC Arcrirind -
0 ickey, Harmony 7 | SSCMA | Swarthmore Swim Team MA -
il 24 |Fanell. Kacie Aose 3 ASC Bronimink -
12 Fenning. Mary Kate E ASC Aronimink L

Figure 9 - Preview / Adjust Menu

4. Select the Team that is making a change
5. Select “Show Eligible Athletes”
6. To change lanes, click the swimmer and drag them to the appropriate lane.
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To remove a swimmer, double click, and click “YES”.

To enter a swimmer, click and drag the swimmer to the appropriate lane.
When closing Adjust menu, Click SAVE

0. Make sure you update the Heat Sheets for the Runner.

= X

Setting Up / Making Changes to Relay Events

Since M.I.A. Swimmers always seem to come back to bite you in more ways than one...

1. If the change is to the relay team as a whole, (scratching, changing lanes) this can be
done like you have just done for an individual event.
2. Changing Relay Names within a Relay Team
a. Click “Relay Names”

. Relay Names

™ Show Swimups
Heat 1 of 1 == Finals == Event 3 Girls 3-10 100 Yard Medley Relay
Eligibile Athletes Relay Order

Age Name: Fos | Age [Finals
0 Aamour, Ellen 1 Sherm, Fatis I'T
9 | B |Belanger, Elizabeth 2 | 9 |Foggo, Virginia £
10 Belanger, Katie 3 9 |Shemy, Bridget 4
El Ciowe, Emma 4 | 10 |Kubota, Yuka il
& B |Dickey, Grace [} i
g A |Foggo, Virginia E i
10 Hansen, Kisten 7 il
10 Hough, Abigail 2 il
9 House, Emma
9 B |Hurlbut, Maggie Relay Teams il
10 Johnstor, Lavren Lane |Relay Name Lr |
10 | C |[Kiine, Kortney 1 |Swarthmaore Swim Team-MA C =
10 Kavach, Lily 2 |Aronimink, B
10 | & |Kubota, Yuka 3 |Swarthmore Swin Team-MA A
10 Lewis, Lizay 4 |Aronimink ' B
£l B |Mester, Lucy 5 [Swarthmare Swim Team-bd B In
10 Mester, Margaret B |Aroninink cC
10 Murray, Frances I
10 [ C |On Margaret H
] Perikis, Suzanna In
10 Restrepo, Kathryn L
9 Rutkowski, K atie
9 | A [Shemy Bridget =
£ A |Shemy, Katie =
El Stief, Ellie -
g C | Tannet-Schmidt, Maddy -
£ C  |wagner, Glennon =

Figure 10 - Relay Names Menu

b. Select the Relay Team in the bottom right-hand window
c. Remove a swimmer from relay by double clicking the name from the “Relay
Order” window
d. Replace the swimmer, by double clicking on the un-highlighted swimmers name
from the “Eligible Athletes” window.
e. To change the order of the relay, drag and drop the names into the proper order.
3. Close window when finished
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Closing the Meet for the Coaches

Now that the meet is finally over, there is one more thing that your coach needs... the Results!

1. Backup the database.
a. From the main menu go to “File — Backup”
b. Select Location of the coaches’ USB Drive for the file to be saved. Click OK
c. You will see the following message, and then Click OK

You have selected C\SWMEETS as the location for the backup of your current database.

* NOTICE ***
In case you are providing results to those who have TEAM MANAGER,
but do NOT have MEET MANAGER,
also provide an Export of Results to TM by clicking File / Export / Results for Team Manager.

=* WARNING ==*
Non MM 2.0 users who have MM 1.4 must have 1.4Q or later to restore this backup.

You have the option to include a message with the backup.

[" Include a message

You have the option to lock the backup so that the database is set to Read-Only.
Checking the box below means
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results

[ Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel ‘

Figure 14 - Backup Warning Message
d. Double check the location that the file was saved to.

2. COACHES: EMAIL YOUR BACKUP FILE TO MATT STEWART at
stewart@havsd.net as soon as possible.

Yes, in case you were wondering, it is actually that easy!
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Chapter 2
How is Team Manager going to help me?

Team Manager is another simple database program. This one that helps you keep track of all
information regarding your swimmers. We will mostly use it for a record of all their times. This
will also make your life tremendously easier when it is time for championship entries. Many of
you have already done this at least once, as this is the process for turning in entries for Districts
in years past.

Beginning of the Season (Your own Teams)

You probably already have something put together from previous seasons, but for those starting
from scratch...

1. From the main menu go to “Setup — System Preferences”
a. Make sure the “Always Age-Up to Today” is CHECKED
b. Set Default Team Type to: HIGH SCHOOL
c. Set Default Team Registration to: OTH

& System Preferences

Preferences Team/Swimmer Defaults.
Gender Designations:

Default Team Registration: [[IEERN ~
Men/Women (M) &
+ Wale/Female (M/F) Defaut TeamType: [aGs +|
Boys/Girls (BIG)
Defaut Country: [ysa -
Athlete Browser Options
Defaull LSC: U5+
[V Show Ages
[¥ Show Birth Date DefauttState: [z =
¥ Show School Year
* Last Name First
First Name First Mest Age-Up Date
r Show Only “Faster than” * Meet Start Date
Time STD / Qualifying Times Meet End Date
=]
Relay Lead-Off Spits ol ELIE -1
¥ Use Relay Lead Off Splits. Mot Applicable
Stroke Rates System Age-Up Date
[~ Enable Stroke Rate Reporting [oroe B[] | Aeeln
Automated Reminders. [ Always Age-Up To Today

Automatic Backup every [g ] days

Automatic Update Check svery [£] daps ‘ oK ‘ ‘ Cercel ‘

Figure 11 - TM System Preferences

2. From the main menu go to “Teams”
a. Add your Team

3. From the main menu go to “Athletes”
a. Add everyone on your roster
b. Make sure you have Name, Birth Date, Gender, Team 1
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B Athlete Information Q@E\
Athlete Information
Last Name: [ ] First Name: | ] middle: [ |
Preferred Name: [ | Birthdate: | MM/DDIYY Bl 2e= [ ]
Buld D D#| | Athiete Cell: | T
Gender (MFY: [ Athlete E-Mail | ]
Wember of
Primary Contact | Secondary Contact | Medical | Custom | e
eam 1. etk
Primary Wailng Information
Fathers Last [ Femorerrst [ ] Team2: =]
Mother's Last Mother's First I
Waiing Address: | ] :
Mailing Address: | |
Group: A
i State: [pa,  +
s | Subgroup: -
PostalCode: [ | Country: [Usa
WM Group: A
Swap Fill in"Mail To' if different from first names and last name
MotherfFather | ailto: | ] WM Subgroup: 5
Names,Tele, E-mail
School Yr: 5
* Use Primary for Maiing Use Secondary for Mailing Use Both
Primary Contact Information
Home Phone: [ | |
Father I~ Inactive
Office Phone: [ ] celt [ ]
E-Mail [ | ‘ = ‘ oK |
Mother
Office Phone: [ ] celt [ ] ‘ Rocraiing ‘ e |
E-Mail: | |

Figure 12 - Adding New Athletes

c. Everything else is for your kicks and giggles, but a good way to keep all info in
one spot.

Setting up Meets

Don’t you feel like this is all we do anymore?

1. Download TM Events Files from http://www.fordswimdive.com/clswimdive.html. Be
sure to save them in a location you will remember.
2. From the main menu go to “File — Import — Meet Events”
a. Select File and Import
3. From the main menu go to “Meets”
a. To add a new meet to your Meets, click “Add.”
b. Fill in all necessary info about the Meet
1. Be specific about Dates, Course
c. Repeat for each Meet you will have this season.

Setting up Events

As tempted as you may be, please don’t add extra events.

1. Select the Meet that you will add events to.
2. From the meet menu go to “Events”
a. Select Copy Events.
b. From Dropdown menu, Select the downloaded TM template (High School Yards
or High School Meters)
1. Select the following Copy Options: “All Events” & “Entry Events”

10
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& Copy Events. g@@
Mest =

Copy Options Copy Options

* Al Events * Entry Events
Individual Events Only Results Events
Relay Events Only Both

[™ Alzo Copy Entries

oK Cancel

Figure 13 - Copying Events
c. Click OK

Writing a Lineup

Because unfortunately they don’t write themselves...yet!

1. Select Meet that you will enter
2. From the meet menu go to “Entries”
a. Select “Entries by Event”
b. Select the Team the swimmers are swimming for & the team they are from (this is
redundant, but you must do this twice)
3. Relays
a. Click New Relay
i. Select IN ORDER your 4 swimmers
ii. Enter the Heat / Lane
1. Please check with visiting pool which lanes are HOME/AWAY
2. DON’T FORGET TO ENTER HEAT AND LANE!!!!!!!
3. IF YOU DON’T DO THIS, YOUR SWIMMERS WILL NOT
SHOW UP IN MEET MANAGER, & YOU WILL HAVE TO
REDO THIS AT THE TABLE AT THE MEET (and is a
nightmare to do before a meet).
iii. Repeat to add additional B & C relays

AGFR - Datalane-CATHII

T IR

RCJ”OREDJ000CI”00E ]
0C-J000Co0oocJ0oocd

KK IRERK JIREE I€Q

Figure 14 - Entries by Event (Relays)

b. Click Arrow to go to next event

11
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4. Individuals
a. Check off the “Entrd” box next to the swimmer’s name
b. Enter the Heat and Lane
1. Please check with visiting pool which lanes are HOME/AWAY
2. DON’T FORGET TO ENTER HEAT AND LANE!!!!!!!
3. IF YOU DON’T DO THIS, YOUR SWIMMERS WILL NOT
SHOW UP IN MEET MANAGER, & YOU WILL HAVE TO
REDO THIS AT THE TABLE AT THE MEET (and is a
nightmare to do before a meet).

noopooogonoooopooog| L
0ooodoooogooooooog |-
ngopopooogooopooogf |,

Figure 15 - Entries by Event (Individuals)

c. If they will swim Exhibition, be sure to click the exhibition box

Day of the Meet (Exporting)

Coaches should be putting their files on a USB drive so that it may be taken to the meet and
uploaded to Meet Manager. Please be organized and know exactly with file name represent
which meet if you are keeping multiple meets on the same disk. Coaches should also bring a
printout of their entries listed by event in case of any errors.

1. From the main menu go to “File — Export — Athletes / Teams”
a. Select Team
b. Select Location for file to be sent to. Click OK.
2. From the main menu go to “File — Export — Meet Entries”
a. Select the Meet, Check “Export Relays”
b. Select Location for file to be sent to. Click OK.
3. From the main menu go to “Reports — Performance — Meet Entries”

12
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a.

Qo a0 o

a\Wsrc03.mdb
i Workouts Training [3eegell Labels Check for Updates Help

Administrative
performance Top Times

Workouts Top Times Spreadsheet
Export/Import Files Report {CL2, HY3, SD3) Seasonal Results Spreadsheet
Memorized Reports Meet Results

Meet Entry Fees
Meet Split Sheets

Number of Meets Attended
High Paints

Points System

Predict Results

Record Match

Figure 16 - Selecting Report Types

A menu like the following will appear.

-

= Meet Entries..

Fiters Other Options
Team [ssepa  w = I = o0 Show Times Unconverted [
Grow n | Age | sess/oiw | Include Proof of Time [~
:I' Include Team Address [
Subgroup: l_;l (G Indicate Converted Times [~
e " Male Do Not Show Entry Times [
j' " Female
WM Subgroup: =
School Year =
Totals on Separate Page W Include Registration 1D [~
Include Inactive [~ Include Offical Statement [~ Event Fiters.
" Individual (+ Individual and
Rela
Stroke / Distance Fiters—————————— © Rely =
Stroke: = Distance: =
[ Bl Standards | Points |
* None " LEN Points.
" Hy-TekAge Group ( GB Points
" Hy-Tek Single Year ( GB BAG Points
. " Hy-Tek Open " NISCA Points
oy ©* FNA Points
" Mast Event Number " WMest Event Humber { 1 per page }
+ MestEventHeatLane ( MestEvent HeatlLane (1 per page)
 Name " Name ( 1 Swimmer per Page )
 Age " Stroke and Distance

Figure 17 - Meet Entries Report Menu

Select the Meet from the Dropdown menu

Select “Meet Event Heat / Lane” from the “Sort by” section.

Select “Individual and Relays” from the “Event Filters” section.

Click on “Create Report”.

Print out copies of the Meet Entries.

Bring your print-out and USB drive (w/ Entry File and Roster File) to the meet
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Meet Manager & Team Manager Central Athletic League Swimming & Diving

After the Meet (Exporting/Importing Results)

There’s no excuse for not doing it. You’ll thank yourself later...

1. From the main menu go to “File — Export — Results for Team Manager or SWIMS”

& Export Results

Gender Relays

* Bath * Relays Plus Athletes

Relays Without Athletes

Male Only
Mo Relays

Female Only
W Include Spits

I~ SemiFinal Resuls Only
I Copy lsst hy3 and ci2 fils
I Esclude Foreigners

[™ Exclude Bith Dates

I~ Use Altemate Team Abbr I™ Esclude Diving

I~ Only Includs Athlstes with a USS 1D [ Exclude Bonus Events

Events
W Standsrd Events
[ Time Trial Everts
W Swim-off Events

Cancel

Figure 18 - Export Results Menu
a. Select the Team and Click OK, Click OK
b. Select Location of a folder for the file to be saved. Click OK

2. Open Team Manager
3. From the main menu go to “File — Import — Meet Results”

a. Locate File & Click OK

Aren’t you wondering why we haven’t done it like this all along???
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